
HOW TO APPLY FOR GRADUATION PAPER
STEP BY STEP
You can define the topic and title of your graduation (diploma) paper with your mentor once you have 2 more exams left.
APPLICATION
1. CONTACT THE PROFESSOR, I.E., YOUR POTENTIAL MENTOR  AT THE RELEVANT DEPARTMENT TO DEFINE THE THESIS TOPIC, TITLE AND THE MEMBERS OF THE DEFENSE COMMITTEE.
2. FILL UP THE GRADUATION PAPER APPLICATION FORM (enclosed at the end of this document). THE FORM SHOULD BE ADDRESSED AT THE HEAD OF THE RELEVANT DEPARTMENT AND SIGNED BY THE STUDENT.
3. THIS APPLICATION FORM MUST BE ACCOMPANIED BY SIGNED MENTOR’S APPROVAL  (enclosed at the end of this document).
4. THE APPLICATION IS SUBMITTED FOR REGISTRATION TO THE RECORDS OFFICE (1ST FLOOR, DEAN’S OFFICE)
APPROVAL OF GRADUATION PAPER
1. UPON RECEIPT OF STUDENT’S APPLICATION, RELEVANT DEPARTMENT DECIDES ON THE ACCEPTANCE/REJECTION OF SUGGESTED THESIS AND SUBMITS THE WRITTEN DECISION TO STUDENT SECRETARIATE AND TO THE VICE DEAN
2. AFTER ISSUING OF WRITTEN DECISION BY RELEVAT DEPARTMENT, STUDENT CAN FINISH THE GRADUATION PAPER.
3. ALL POTENTIAL CHANGES WITH RESPECT TO THE TITLE OR COMMITTEE MEMBERS THAT MAY ARISE DURING PAPER PREPARATION MUST BE CONFIRMED (IN WRITTEN) AND SUBMITTED TO THE STUDENT SECRETARIATE BY RELEVANT DEPARTMENT.
BASIC TECHNICAL INSTRUCTIONS FOR WRITING TEXT

ARTICLES ARE WRITTEN IN ENGLISH STANDARD LANGUAGE. 

I. BASIC

1. PAPER FORMAT:    A4

2. MARGINS: top & bottom 2.5 cm, left 3 cm, right 2 cm.

3. FONT: Times New Roman, size 12 pt or  Arial, size 11pt, (use of other fonts is possible when citing symbols and/or formulas)
4. LINE SPACING: double.

5. NUMBER OF PAGES: 40 - 60.

II. PAGES

TITLE PAGE – contains the name of the University, Faculty and Department followed by the logo of the Faculty 

1. UNIVERSITY OF NOVI SAD


       FACULTY OF MEDICINE


       DEPARTMENT OF.....
2. FULL NAME OF THE CANDIDATE   and  FULL NAME OF THE MENTOR
3. TITLE OF THE PAPER
4. Novi Sad, date
PAGE 2 – Foreword and/or Acknowledgements
PAGE 3 – photograph of the candidate (upper right corner) and short CV. In the lower right corner: Novi Sad and date; In the lower left corner name and signature of the candidate
III. CONTENT OF GRADUATION PAPER

The paper must contain following chapters:

1. Introduction 

2. General overwiev of the problem

3. Material and methods

4. Results

5. Discussion (Analysis)

6. Conclusion

7. References

8. Appendices (optional)

IMPORTANT NOTICES
1. THE DEFENCE COMMITTEE SHOULD CONSIST OF THREE MEMBERS (INCLUDING MENTOR) + ONE RESERVE MEMBER
2. THE MEMBERS OF THE COMMITTEE MUST BEAR THE ACADEMIC TITLE OF ASSISTAN PROFESSOR, ASSOCIATE PROFESSOR OR FULL PROFESSOR. TEACHING ASSISTANTS CANNOT BE APPOINTED BOARD MEMBERS. 
DEFENDING OF GRADUATION PAPER
THE STUDENT CAN REGISTER FOR DEFENCE OF GRADUATE THESIS AFTER:

1. PASSING ALL EXAMS
2. CLOSING THE LAST SEMESTER
3. COMPLETING ALL TASKS ACCORDING TO THE STUDY CURRICULUM
4. OBTAINING CONFIRMATION FROM STUDENT SECRETARIATE ON COMPLETING THE STUDENT’S FILE  (e.g. payment of total tuition fees, all exam application forms should be returned  after passing the exam, enrollment forms for each semester and all semester closing forms….)
5. SUBMITTING THE EXAM APPLICATION FORM AND STUDENT BOOK TO STUDENT SECRETARIATE
SCHEDULING THE DEFENCE OF GRADUATION PAPER
1. BEFORE SCHEDULING THE DEFENCE DATE, STUDENT MUST SUBMIT ONE HARD COPY OF THEPAPER TO THE STUDENT SECRETARIATE AND ON HARD COPY+CD (PDF FILE) TO THE STUDENT LIBRARY (1ST FLOOR, OFFICE IN FRONT OF COMPUTER LIBRARY)
2. HARD COPIES OF THE PAPER ARE SUBMITTED TO THE MENTOR AND EACH BOARD MEMBER BEFORE DEFENCE
3. PHARMACY STUDENTS SHOULD SUBMIT ONE ADDITIONAL COPY TO THE LIBRARY OF THE DEPARTMENT OF PHARMACOLOGY
4. AFTER CONFIRMING THE DATE AND PLACE FOR DEFENCE WITH THE MENTOR AND BOARD MEMBERS, STUDENT SHOULD CONTACT RELEVANT DEPARTMENT (IN CASE THAT DEFENCE WILL TAKE PLACE AT THE CLINICS ETC.) OR SECRETARY OF THE DEAN (IN CASE THAT DEFENCE WILL BE IN ONE OF THE CONFERENCE ROOMS OF THE DEAN’S OFFICE, MF - 1ST FLOOR)
5. STUDENT SHOULD CONFIRM THE SCHEDULED DATE AND PLACE TO THE MENTOR/BOARD. 
6. STUDENT SHOULD CONFIRM THE SCHEDULED DATE AND PLACE TO STUDENT SECRETARIATE AT LEAST 8 DAYS BEFORE THE SCHEDULED DATE IN ORDER TO OBTAIN RELEVANT DOCUMENTS TO BE PRESENTED TO THE BOARD ON GRADUATION EXAM.
AFTER DEFENDING THE THESIS
1. STUDENT SHOULD SUBMIT TO STUDENT SECRETARIATE DOCUMENTS SIGNED BY ALL THREE COMMITTEE MEMBERS  (i.e. signed student book, signed exam application form and signed protocol) TO THE PURPOSE OF PREPARING THE CERTIFICATE ON GRADUATION.
UNIVERZITET U NOVOM SADU – University of Novi Sad
MEDICINSKI FAKULTET, NOVI SAD – Faculty of Medicine Novi Sad
KATEDRA ZA/ Department of ________________________________________

Dana/Date:_____________________

 ŠEFU KATEDRE/ To: Head of the Department _________________________________________________




PRETHODNA  SAGLASNOST / MENTOR’S APPROVAL

Saglasan-na sam da budem mentor diplomskog rada – I herewith accept the mentorship for graduation paper to 
Studentu/student:_________________________________________________________.

Predlog naziva teme / Suggested thesis title: ___________________________________________________________________

___________________________________________________________________.

Predlog komisije / Suggested defense Committee:

1.___________________________________________

2.___________________________________________

3.___________________________________________

4.___________________________________________(rezervni član, komentor).

NASTAVNO ZVANjE, PREZIME I IME MENTORA:

___________________________________________________________________________









POTPIS:
	First and last name of the student:
	

	Study program
	

	Index number
	

	e-mail address
	


TO:  

	Department: 
	

	Head of the Department,
	Prof. 


APPLICATION FOR GRADUATE PAPER APPROVAL
Thesis title: 
	


Mentor: 

Proposal Committee (meets a potential mentor): 

1. _________________________ 

2. _________________________ 

3. _________________________ 
4. _________________________ (reserve member)
Student's signature _________________________ 

Novi Sad, _____________


